UBND PHUONG TU MINH, TP.HAI DUONG
HUONG DAN NOP HO SO “C}{ﬁNG THUC BAAN SAO TU BAN
CHINH” TREN CONG DICH VU CONG

BUOC 1:

+Néu cong dan chua co tai khoan Dich vu cbng quéc gia
(DVCQG ) thi tién hanh budc 2

+Néu cong dan dd coé tai khoan Dich vu cbng qudc gia
(DVCQG) thi tién hanh thuc hién budc 3
BUOC 2: Tao tai khoan dich vu c6ng quéc gia

+So0an tin nhan trén dién thoai theo cu phéap: TTTB gui 1414 (
ding d@é kiém tra thong tin thué bao) khi tra vé dung thong tin cong
dan thuc hién cac budc sau:

=>Truy cap: http://dichvucong.gov.vn/

=>Chon [ Piing ky] dé thuc hién dang ky tai khoan

a€6NG DICH VU CONG QUOC GIA =S| il | By

Két ndi, cung c3p thing tin v dich vu cding moi ic, moi nai

>

Gidithiéu Thongtinvadichwu Thanhtodntnictuyén  Phénanhkiénnghi  Thituc hanh chinh  Ho trg

Nhdp it khod tm kiém Timkimndngcao ~ Q

Két qua dénh ié B i 6 phuc
Dich vu coing trc tuyén U ngui dan va doanh nghiép clia
b, nganh, dia phucng

Dich vu cong lén thong; Khai sinh,
Kk



http://dichvucong.gov.vn/

+ Codng dan nhan chon

-ﬁCC”SNG DICH

[Thué bao di dong]

®

VU CONG QUOC GIA

Két néi, cung cép théng tin va dich vu céng moi Iic, moi noi

Pang ky

Vui long chon phudng thic dang ky

(®) Cbébng dan

) Doanh nghiép

) Ca quan nha nudc

X&c minh mdc dd trung binh (IAL2)

Thué bao
di déng

—

+ Chon muc Ping ky Cong dan dién day du cac thong tin nhu hinh

&

~€6NG DICH VU CONG

xa hoi

Bdo hiém

B6 Céng
An

QUOC GIA

Két néi, cung cap théng tin va dich vu cdng moi liic, moi ndi

DPang ky

Thué bao di dong

(Chi danh cho céng dan)

| Tén ding nhap (56 CMT/CCCD) |

Nhap s6 CMT/CCCD

<= Nhdp s6 CCCD hodc CMND

I Ho tén *

Nhap ho tén

Nhap ho va tén

D ———— |

I Ngay sinh *

dd/mm/yyyy

«sazz=—x Nh@p ngay thang nam sinh

I S6 dién thoai *

Nhap so dién thoai
Email

Nhép email clia ban

Nhép ma xac thuc *

«esz=—=——= Nhép s6 dién thoai

Nhap ma xac thuc

Nhap ma xac thb H]dmZV < Véo 6 tr6ng

Bang céch nhap vao Dang ky,
vdi Diéu khodn, Chinh séch ch
tin cla ching toi.

ban dong y
ia sé théng

Nhén nut dang ky
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BUOC 3: PANG NHAP TAlI KHOAN DICH VU CONG QUOC GIA
Cong dan truy cap trang web caa “ DICH VU CONG HAI DUONG ”

= https://dichvucong.haiduong.gov.vn

+ Chon [ Pang nhap danh cho ca nhan hoic té chiic]

HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH @ Dangnhap L Dangky
TINH HAI DUONG

#  THU TUC HANH CHINH NOP HO 50 TRUC TUYEN TRA CUU HO SO THONG KE HO 80 HOI DAP CAU HOI THUONG GAP

PHAN ANH KIEN NGH| KHAO SAT  DANHGIA HUONG DAN THANH TOAN ~ DICH VU KHAC ~ BO CHi 50 PHUC VU NGLFO1 DAN DOANH NGHIEP

©@Kénhhwongdan  Kiosk Co quan ~

CONG DAN/DOANH NGHIEP DANG NHAP CAN BO DANG NHAP

Dang nhap danh cho ca nhan hoic t6 chirc

@ <: Nhan Ding nhap @

DANG NHAP CAN BO DANG
Téi khodn cép boi NHAP

Céng dich vu cong quéc gia

Béng nhap danh cho cén bd

+ Chon [ Tai khoan dwec cap béi Cong dich vu cdng qudc gia]

wE(SNG DICH VU CONG QUOC GIA

Két néi, cung cép théng tin va dich vu cong moi Idc, moi ndi

Pang nhap
Chon loai tai khodn ban muén s dung ding nhap
Nhan chon "Tai khoan Céng dich vu cong Qudc Gia

cap bai Céng dich vu
céng Quoc gia"

— =

Tai khodn cap bdi Tai khodn Dinh danh dién tI
Céng dich vu cbng quéc gia cép bdi B6 Céng an

Chua &p dung vdi tai khodn quan tri
clia Céng DVCQG



https://dichvucong.haiduong.gov.vn/

BUOC 4: NOP HO SO
+ Cong dan nhan chon [Ndp ho so truc tuyén]

HE THONG THONG TIN GIAI QUYET THU TUC HANH CHINH SR
TINH HAI DUONG B zic e

#  THO TUC HANH CHINH NOP HO SO TRUC TUYEN TRA CUU HO SO THONG KE HO SO HOI DAP CAU HOI THUONG GAP

PHANANHKENNGH  KHAOSAT  DANHGIA  HUONGDAN  THANHTOAN-  DICHVUKHAC-  BOCHi SO PHUC VU NGUO1 DAN DOANH NGHIEP

I ©Kénhhuongdan Kiosk Coquan ~

Nhan chon ndp hé so
truc tuyén

Quén Iy thong fin ca nhan, thay ddi mét khéu hoéc tén dang nhap cho c& nhan hoéc t6 chirc

Quén Iy tai khodn Quén Iy hd so @3 ndp

Thong tin c& nhan Lién két tai khoan
Hovatén E—— Tén dang nhap e
Co quan tb chirc Mat khau
Ngay sinh [

Thong i tai khoan
$6 CMNDICCCD j|=—o- -}

Ngay cap CMND/CCCD  siiiiisiiii
B Techid DVCQG

lan/dang-nhap

- Trong muc co quan thuc hién

+ COng dan nhan chon: [Bd thii tuc hanh chinh cap xa]

W nenn nwong aan NIOSK Lo quan v

CO QUAN THUC HIEN Tim kiém nang cao

Van phong UBND finh Tir khoa: Nhap M thd tuc hodc Tén thd tuc dé tra ctu
S& Cong Thurong Hai Duong
S& Giao thong Van tai Co quan: Chon co quan v

So Gido duc va bao tao
Linh vye: Chon linh vire v
86 Khoa hoc va Cdng nghé

$6 K& hoach va Bau tur - e

Mtrc d6 DVC: Chon mrc 40 v
86 Lao dong Thuong binh va Xa hoi
$6 Nong nghiép va Phat trién Nong thon Cép thi tuc: —Tétca - v

6 Noi Vu
Q Tim kiém < Lam méi

Tim thay 1735 tha tuc Hiénthi 15 v dong/rang
Tén th tuc hanh

$& Thng tin v Truyén thong
Sdr Tai Chinh

S& Tai nguyén va Méi truong
S Tu Phap

& Van hoa Thé thao va Du lich

6 Xay Dung Mirc d6 DVC chinh Co quan

YT 1 1.005049.000.00.00 H23 Thitucchophép SO Gidoduc Céc
Thanh tra tinh trung tam ngoai nglr, =~ vaDaotao  co
tin hoc hoat dong so
gido duc gido
B thd tuc hanh chinh cap Huyén duc

Xem chi tiét

Ban quan Iy Khu Cdng nghiép

Cong dan

nhan chon C>

]E-6-6-6-a-G-8-8-8-8-8-8-8-0-8-6-8-8-®

B4 th tuc hanh chinh cap X&

2 1005061.000.00.00H23 Thil tuc cép giy SoGidoduc  Céc

AR AR AR N woX R A e
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- Trong b thii tuc hanh chinh cap xa:

+ Cong dan nhan chon [ Chikng thuec ]

+ Chon [ Thi tuc chieng thwc ban sao tir ban chinh giay to,
viin ban do co quan té chic c6 tham quyén cua Viét Nam

cap hoic chirng nhan]
+ Cong dan nhan chon [ Nop ho so]

.. S& Van héa Thé thao va Du lich
Tén tha tuc hanh

E]- 86 Xay Ding Mirc 6 DVC chinh

B SeYTé 1 2.001009.00000.00.H23 Todn trinh Thil tuc chieng

&- Thanh tra tinh lhyc van ban khai

- Ban quén Iy Khu Céng nghiép nha”‘d‘ sanma d
san la dong séan

- Ba thi tuc hanh chinh cap Huyén quy2n stra dung

N " dat, nha ¢
1 I (- Bg tha tue hanh chinh cap X& I

Bao niém (1) 2 2.000942.000.00.00.H23 “Toan trinh Thi tue ¢ip ban
sao co chirng

B&o tre xa nol (5) thure tir ban chinh

BAi thiréng nha nuée (1) hop dona, giao
. dich da dwoc

Chinh séch Thué (1) SfyGre

Chirng thwe (11 .

2 | g thie (11) 3 2000908 00 00 00 H23 Thil tuc cép ban

Cac co so giao duc khac (9] sao tir 56 gbc

Dan sé - Sirc khod sinh sén (1)

Gidi quyét <hiéu nai (1) A4 2.000815.00000.00 H23 Thi tuc chieng

thure béin sao tr

Gidi quyét t6 céa (1) ban chinh gidy t,

Ha tich (20) a van ban do co
N 3. Nhan Chgn quan 1o chirc ¢o
Kiem lam, Lam nghiép. (1) A Ao
thém quyén cla
Méi tridng (1) Viét Nam cap

R N hodc chirng nhan
Nubi con nudi (2)

Néng nahiép (1) 5 200088400000 00 H23 Tha tuc chitng
thue chit ky trong

-Trong muc co quan giai quyét ho so

Cong dan tich chon:

Cap
Xa/Phuong/Thi
fran

Cap
Xa/Phuong/Thi
tran

Cap
X&/Phudng/Thi
tran

Cép
X&/Phuong/Thi
tran

Céap
Xa/Phuong/Thi

+ Co quan giai quyét ho so [UBND Thanh phé
+ Quan/huyén nop ho so [Thanh pho Hai Dwong]
+ Phuong/xa nop ho so [Phwong T Minh]
+ Sau d6 cong dan nhan n(t [Pong Y va tiép tuc]

Chon trueeng hop hd so

Chon quy trinh x(r ly va co quan giai quyét (néu cé) ph hop

Co quan giai quyét hé so ()

| UBND Thanh phé Hai Duong | 1

Trwdng hop giai quyét (*)

I 1 ngay |2

Quan/Huyén nép hd so ()

I Thanh phé Hai Duong l 3
Phwong/Xa nop hd so (1)
| Phudng T¢ Minh | 3
€ Quay lai 5

e Xem chi tiét

thue Xen chi fiét

thue Xem chi tiét

cning| EETEED) |<:4
thee

Xem chi tiet

-

thue —

Hai Duong]

=

= Déng y va tiép tuc



- Trong muc théng tin ngwoi Nop
+ Cong dan dién day du thong tin: [Ngay cap CMND];
[Noi caAp CMND]; [S6 nha/Pwong/To/Ap/Thon/Xom]

+ Sau d6 nhan nat [Pong y va tiép tuc]

- Thanh phan ho so

+ Cong dan tich chon [Chon tép tin]
=>Trong muc nay cong dan tdi énh chup bdn chinh gidy to, van bdn can
chirng thuec.

Thei gian giai quyét 1 ngay

| 0 Thanh phan hd so

Quy khach cung cép céc gidy to theo yéu ciu cia Thanh phan hé so bén duéi. Nhéan vao 6 Chon tép tin sau dé chon muc Scan file hoac Chon tép tin
dé thyre hién cung cAp céc gidy to theo yéu cau. Sau khi thue hién xong, nhan Béng y va Tiép tuc.

Dinh kém Tép tin vao cac thanh phén hé so twong rng, c6 thé dinh kém tép tin c6 dudi .doc, .docx, .pdf, .JPG hoac tép tin nén.
Dung lwong téi da 1a 6 Mb.

# Tén gidy t& S6 ban (%) Tép tin Méau don Ky sé tép tin
(Hwéng dan)
Ban chinh gidy t&, van ban lam co s& dé chirng thuc bén sao & Ky sb
va ban sao can chirng thuc 1 Chon tép tin=

Scan File

[ Biéu mau giay to

¢ Théng tin khac
Ca nhan hoac té chirc cé thé bd sung thém thong tin héd so clia minh hoéc cac tép tin khac co lién quan

Tép tin tai Ién c6 dung Iweng khong qua 6MB
Vé viéc ()

Thu tuc chirng thure ban sao tir ban chinh gidy t&, van ban do co quan td chirc cé thdm quyén cua Viét Nam cép hoac chirng nhan

+ Cot s6 ban: Cong dan dién so luong ban sao Vin ban, giay to
can ching thuc

0 Thanh phén hd so

Quy khach cung cép cac gidy to theo yéu cau cda Thanh phan hd so bén dudi. Nhén vao 6 Chon tép tin sau do
chon muc Scan file hodc Chon tép tin dé thuc hién cung cép cac gidy to theo yau cdu. Sau khi thuc hién xong,
nhén Déng y va Tiép tuc.

Dinh kém Tép tin vao cac thanh phan hé so twong irng, cé thé dinh kém tép tin ¢ dudi .doc, .docx,
.pdf, .JPG hodc tép tin nén. Dung lwong ti da 1a 6 Mb.

# Tén gidy tor S ban (%) Tép tin Maudon Ky sb tép
tin
(Hwong
dan)
Ban chinh gidy &, vén ban lam co s& dé ’ (@' Ky s6
chirng thire ban sao va ban sao can ching 5 Chon tép tinw
thuc C

b &
= Screenshot_4
2_168308450

Dién s6 lwong ban sao gidy to' van ban can 8png

chirng thue
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+Trong muc Ghi ch: Cong dan ghi tén loai van ban, giay
to can chang thuc
+ Sau d6 Cong dan nhan nit [Pong y va tiép tuc]
0 Bidu mAu gidy to
¢ Théng tin khac

Ca nhan hoac té chirc c6 thé bd sung thém théng tin hd so' clia minh hoac cac tép tin khac cd lién quan

Tép tin tai Ién c6é dung lwong khéng qua 6MB
Vé viéc ()

Th tuc chirng thuc ban sao tir ban chinh gidy to, van ban do co quan té chikc cé thdm quyén cua Viét Nam cép hosc chirng nhan

7~

Ghi chu Gidy to khac
CCCD- Trang 1 + Chon tép tin
+ Chon tép tin~
+ Chon tép tinv

4
Gidy to khac
Chon tép tin

€ Quay lai 2 = Bbéng y va tiép tuc

- Hinh thirc nhan két qua

+ Cong dan tich chon [Pén co quan giai quyét dé nhan két qua]
+ Chon [ Mikc L¢& phi ]

+ Nhan nat [Pong y va tiép tuc]

Lé phi ho so

| 2.000815.000.00.00.H23 - Thd tuc chirng thirc ban sao tir ban chinh gidy to, vén ban do co quan td chifc cd tham quyén clia Viét
Nam cap hoéc chirng nhan

Noi tiép nhan hé so Phudng T Minh

Thei gian giai quyét 1 ngay lam viéc

¢ Hinh thirc nhan két qua

C4 nhén hoic 1 chirc chon noi nhan hd so khi g2 gidi quyét xong. B3I véi tnrdmg hop nhiy buu dién phat tra két qua thi két qua hd so s& dc gl dén dia chi bén dudi thang qua
buru dién, cac chi phi gl két qua s& do buru dign hoc cor quan giai quyét quy dinh

Hinh thiec nhan két qua ("

1 Dén co quan gidi quyét 68 nhan két qua v

. quuang dénha'nkélqlﬁ

51l ho G den den dia chi cua 10!

——CONG DAN NHAN CHON

@ L& phi thanh todn cho co quan gidi quyét son vitinh: VD

Céc khoan L& phi ma ¢4 nhan hoc t6 chirc phai thanh todn cho co quan gidi quyét

Loai Lé phi S6 lwong Mirc L§ phi Bét bugc Mb ta
Phi thi tuc 1 2 v VNB Cé

Téng Lé phi 0 VND

Téng Lé phi bit budc phai dong tréc 0 VND

= Thanh todn Lé phi cho co quan gidi quyét

Céc khoan L& phi thanh toan phéi co gié tri va khéng bao gém cac khoan Lé phibuwu dién

€ Quay lai % Bng y va iép tuc




- Trong muc Thong tin khac

+ Cong dan dién [Ma xac nhan] vao 0 tréng.

=> Chu y chi viét chiz thwong, khong viét hoa, khéng cach

+ Tiép theo céng dan nhan chon dau tich [T6i xin chiu trach
nhiém trwéc phap luat vé 1o khai trén]

+ Sau d6 céng dan nhan nat [Nép ho so]

03 Thénh phén ho so

Ban chinth gidy 10, v&n bén [&m corsd d& chig thirc bén s20 va bén sao cén chimg thirc

§3ban
Téptin (Khdng cd #p tin ndo duege t fén)
7 Thang fin knéc
Tén gidy to khic $0 ban File dinh kem
1 DIEN MA XAC NHAN
i xac nhan | . v ' .,
<= VAO O TRONG. CHU Y
B0i ma xc nhan khac A N
2 T i xin chiu réch nhigm i phép s vé 1 Kha rén KHONG Vl ET HOA, 3

KHONG DAU CACH

€ Quaylai Blnuhdse

~ UY BAN NHAN DAN PHUONG TU MINH
CHUC MUNG BAN THAN TOAN TRUC TUYEN QUA
CONG DICH VU CONG QUOC GIA THANH CONG



